
 

 

 

This document describes the process to register League Players on the Club Portal.   

Head Coaches, Team Coaches, and Admin Heroes should follow these steps to clear 
validation errors to enable your players and teams to register. 

 

1) Login to the Club Portal at https://clubs.thefa.com/ 
 

• If your FAN ID is not linked to Broomwood FC, ask your Head Coack to add you to 
the club on the Club Portal. 
 

2) To add Players to the Broomwood FC 
• To add a player to a Broomwood FC, select to “Players” and search for the player 

using the FAN ID and date of birth. 
• Add them to the Broomwood 

 

3) Add or re-assign players to a Team  
• To assign a player to a Team, select a Player, click Actions and “Add to a Team” 

and select your team.   
• Older teams are assigned to their team from last season, so only team changes 

need to be processed.   
• All U10 players currently need to be assigned to one of the u10 teams in the 

system. 

 

https://clubs.thefa.com/


 

4) Check all the players in your team are “Ready to Submit” for affiliation  
 

• To see players which are not “Ready to Submit” go to Teams→Pending Actions, 
and filter on your team using the “Show Filters” button 

• If the player is “Awaiting Action”, click on the player’s name to see the required 
action.   

• The most common issue relates to rejected photos and/or contact details 
needed for children over the age of 16.   

• To resolve this, coaches need to request/require parents log into 
www.myaccount.thefa.com  and upload a passport style photo of their child 
and/or provide the missing/required information. 

• Getting all our players “Ready to Submit” is probably the most time-consuming 
part of this process. 
 

5) Once ready, “Submit Player” 
 

6) For players in the LCSYFL, send passports for your full to the League Secretary, 
Greg Latton.     
 

• Greg will share those with the League, which the league will use to confirm the 
age of you player and complete the registration process. 

http://www.myaccount.thefa.com/

